DURHAM CONSTABULARY

JOB DESCRIPTION


	JOB TITLE:
	Occupational Health Clinical Lead

	
	

	DEPARTMENT:
	Occupational Health

	
	

	
	

	GRADE:	
	Principal Officer 3

	
	

	RESPONSIBLE TO:
	Head of HR

	
	

	JOB PURPOSE:
	To lead, manage and develop a pro-active clinical Occupational Health Service for Durham Constabulary, which is responsive to the needs of the organisation. To provide expert clinical leadership, working closely with frontline teams and all stakeholders to enhance the quality and consistency of OH service provision. The OH Service will embrace a philosophy of prevention by working in partnership across all levels within the organisation, and by creating external collaboration opportunities to promote and maintain the health, safety, and well-being of all Durham Constabulary with the aim of reducing avoidable sickness absence. 




MAIN DUTIES AND RESPONSIBILITIES

	
	1. To assist the Head of HR in developing a strategy for the delivery of clinical occupational health services to the workforce, including the implementation of policy, practice, and service level agreements, to ensure the service meets legislative, organisational, and individual demands. Also, that it is pro-active in approach and demonstrates best value.
2. To manage and co-ordinate the activities of the service ensuring integration between internal and external providers to ensure delivery of that service is both cost effective and meets legal, professional, and organisational requirements.
3. To provide expert consultation on complex clinical cases, utilise evidence based and reflective practice, influence clinical practice, acting as a change agent and a professional resource for clinical staff to ensure the delivery of national and local standards and objectives.
4. Maintain professional competence, authority, and credibility by undertaking regular clinical sessions and being highly visible, actively seeking feedback about the quality of services.
5. Oversee the management of external providers and contracted service to ensure the delivery of high quality OH support and compliance with established standards.
6. Work closely with H&S, HR, and other departments to foster a safe working department.
7. Manage service budgets, monitor KPIs and produce reports for internal and external stakeholders.
8. To be responsible for the management of the adjusted duties process as outlined in the force’s limited duties policy.
9. In conjunction with HR, manage the ill health retirement and injury award process for police officers and police staff, ensuring that individual cases meet the criteria for retirement in accordance with regulations and guidance.
10. To prepare and present reports to senior management and other interested parties including the Police and Crime Commissioner.
11. Design and provide education to the Force to increase knowledge of OH services and support.
12. Ensure confidentiality is maintained by all OH staff at all times in line with the NMC, HCPC & GMC written guidelines.
13. Establish and maintain governance frameworks for OH services ensuring accountability and transparency in operations.
14. Design and oversee OH programs including health surveillance, risk assessments and health promotion initiatives.
15. On behalf of Durham Constabulary, engage with other Forces, agencies, individuals, and professional bodies to establish and sustain collaborative relationships both locally and nationally. This includes actively participating in initiatives aimed at addressing challenges within OH. 
16. To carryout audit on the Forces performance in the areas of occupational health to ensure compliance to statutory requirements, best practice and force policies and procedures. 
17. Maintain personal continuing professional development to ensure that the Force remains aware of statutory obligations and best practice, and that any required policy/procedural changes are implemented.
18. To lead and motivate OH staff, including personal and professional development, to ensure an effective and professional service. 
19. To participate in the Force PDR process and take responsibility for identifying your own professional and career development needs.
20. To undertake regular appraisals of staff and take responsibility for helping to address their professional and career development needs.

The duties and responsibilities outlined above cannot totally encompass or define all tasks which may be required of the post holder. The outline of duties and responsibilities given above may, therefore, vary from time to time without materially changing either the character or level of responsibility and these factors are reflected in the grade applied to this post.	
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DURHAM CONSTABULARY

PERSON SPECIFICATION


JOB TITLE:	Occupational Health Clinical Lead
			
DEPARTMENT:	Occupational Health 


	

EMPLOYEE


	
THE SUCCESSFUL CANDIDATE SHOULD HAVE THE FOLLOWING:
	
ASSESSMENT
CRITERIA

	
Educational Attainment/
Professional Qualifications


	
· To hold a specialist community public health nurse - OH Diploma/Degree or equivalent. 
· To be qualified as a registered general nurse – NMC register part 1.

	
· Sift




	
Work Experience



	
· At least 5 years management experience in an Occupational Health environment
· At least 5 years professional Occupational Health experience
· Experience of providing strategic leadership managing a department 
· Experience of developing and implementing Occupational Health Strategy and supporting policies and procedures 


	
· Sift/Interview




	
Knowledge/Skills/
Aptitudes



	· Knowledge of legislation affecting occupational health within a police force
· 
· Ability to develop internal and external partnerships and create collaboration opportunities. 

· Enhanced numerical skills, e.g., performing complex calculations.

· Advanced literacy skills, e.g., composition of strategic reports or policies 

· Enhanced keyboard skills, e.g., use of spreadsheets, inputting into database systems etc. where accuracy is essential, but speed is not a key demand.

	
· Sift /Interview





· Sift/Interview







· Sift /Interview








	
Special Requirements



	
· To be of the highest integrity

· To have a respect for diversity and be committed to the principles of Equal Opportunities
	
· Sift/Interview/Vetting


· Sift/Interview













	
	

	
	

	
	

	
	




