
DURHAM CONSTABULARY

JOB DESCRIPTION

	JOB TITLE:
	Apprentice Youth Workers DAAC- Business Administration Apprenticeship

	
	

	DEPARTMENT:
	Seconded to DAAC Office (based at the DAAC Office)

Chester Le Street Magistrates Court 
Newcastle Road
Chester Le Street
Co. Durham
DH3 3UA


	
	

	SCALE:	
	2 Year Apprenticeship

	
	

	RESPONSIBLE TO:
	Executive Manager 

	
	

	JOB PURPOSE:
	To be responsible to youth development officers at DAAC supporting the delivery of projects and activities ran by Durham police and its partner agencies.



				 
Job description

· Support youth development projects run by Durham police and DAAC to deliver aims and outcomes.

· Work directly with young people to identify their needs and then develop and implement them within the projects.

· Actively participate in the decision making process ensure success of the projects and resource allocation.

· Identify, understand, confront and challenge attitudes and behaviour. 

· Experience new challenges in a supportive and comfortable environment.

· Recognise the social, political and legal structures which effect young peoples lives and examine strategies in order to challenge or change those structures

· Engage local communities and young people to identify local needs and issues.

· To monitor and evaluate the projects with young people, staff members and management.

· Occasionally work evenings, weekends and annual residentials.

· Ensure safeguarding, health and safety and other duties of care are met.




DURHAM CONSTABULARY

PERSON SPECIFICATION


JOB TITLE:	Apprentice Youth Worker DAAC - Business Administration Apprenticeship
			
DEPARTMENT:	Seconded to DAAC Office (based at the DAAC Office)
			

	        

EMPLOYEE


	

APPRENTICE CRITERIA
ESSENTIAL 
	

ASSESSMENT
CRITERIA

	
Educational Attainment/
Professional Qualifications


	
· Demonstrate an aptitude towards Youth Work within Business Administration

· GCSE C or above in maths and English or equivalent 

· Must be eligible to undertake the Business Administration Apprenticeship Level 3 or equivalent.
 
	
· College initial assessment



· College initial assessment


· Successful College assessment 

	
Knowledge/Skills/
Aptitudes



	
· Knowledge or awareness of the skills required to assist in supporting young people with challenging behavioural issues 

· Knowledge or awareness of the skills required to support, mentor and develop young people 

· “Self starter" 

· Flexible approach to working hours and occasional travel out of county

· Good computing skills - use of the internet for researching, email, Facebook, Twitter, word processing, spreadsheets 


	 

· Interview







·  Interview






·  Interview



· Interview




· Interview





	
Disposition



	
· To be Diligent, Reliable and Punctual 

· Able to work on own initiative as well as part of a team

· Good communications skills 

· Good listener and able to communicate with young people 

· Calm in a crisis 
· Positive role model for young people 
	
· Interview


· Interview 



· Interview


· Interview





· Interview

	
Special Requirements



	
· To be of the highest integrity

· To be committed to attaining the appropriate qualifications associated with the Apprenticeship and completing this programme 

· To attend courses as applicable appropriate to the Apprenticeship  

· To have a respect for diversity and be committed to the principles of Equal Opportunities

	
·  Interview / Vetting

· Interview 





· Interview



· Interview









